
 
From the office of Jenny Fields, CFA 

Martin County Property Appraiser 
 

“We VALUE Martin!” 

Website:  www.pa.martin.fl.us                    
 

Targeting Your Local Customers with Free Web Tools 
 

How To Create Your Own Mailing Labels from Map 
 
These instructions are for desktop web browser versions, but mobile devices can be used. Mobile device may look different from 
example screenshots used in this document.  
  
Step 1: (MC Maps) website: 

Begin by opening a supported web browser from the below list.  
• Chrome 
• Firefox 
• Safari 3+ 
• Internet Explorer 9+ 
• Microsoft Edge 

 
Type https://geoweb.martin.fl.us/general/ directly into the url bar at the top of the browser.  OR 
As an alternative, if you are beginning from the Martin County Property Appraiser’s (www.pa.martin.fl.us) website 
home page, you can link to MC Maps from our main menu bar (see below).   
 

Main Menu Bar: 

 
 

Home Page > Searches > Real Property Map: 

 

https://www.facebook.com/MartinCountyPropertyAppraiser/
https://www.instagram.com/mcpropertyappraiseroffice/
https://www.linkedin.com/company/martin-county-property-appraiser-office/
https://www.youtube.com/channel/UCbwvumNIj7X909ZxDwuYDHg
https://www.pa.martin.fl.us/our-office/iaao-certificate-of-excellence
https://geoweb.martin.fl.us/general/
http://www.pa.martin.fl.us/
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Step 2: Parcel Search Widget: 

First step is to locate your business and the surrounding area in which you want to print labels.  To do this, click 
the “Address” tab and input the street number and street name in the fields and then click “Search”. 

 
 

If a match is found, the map will zoom to the parcel and highlight in red. To the right, you will see your Real Estate 
record listed and general information such as the Parcel Control Number (PCN), Owner name, Address, a house 
icon, and a folder icon.  
 
The house icon brings you to Martin County’s Information Lookup page and the folder icon brings you to the 
Martin County Property Appraiser Real Property Card page. 

  
 

If a match is not found, you will see a text notification stating, “No Results”. If this occurs you will want to double 
check your address inputs to make sure there are no typos or you can utilize the other searches (Owner, Parcel #, 
or Location) to locate the property.  
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Step 3: Buffer Tool: 
 

To identify all the surrounding parcels within a specified distance of the parcel you are currently selecting, you will 
select the Location tab.  

 
Next, select the Buffer Graphic check box and enter a buffer distance in the blank field. You can use the drop down 
to select your unit of measure as either feet or meter. 

 

 
 

Click on the Point Tool. 
 

 
 

 
Next, click on the parcel of interest (the red highlighted parcel on map). 

 
You will notice the map will generate a buffer graphic (yellow outline with blue interior area) using the selected 
parcel and the distance quantity you entered. All parcels that are overlapped by the buffer graphic will turn red 
and they will all be listed in the results tab to the right.  
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Step 4: Create and Export Mailing Labels to PDF: 
 

Results tab will also provide a count of results in the top left corner. Now select the mailing labels icon (envelope) 
to generate a pdf document that displays the owner name and mailing addresses for all selected records in 
standard Avery 5160 format.  
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The first page of the pdf is a notice about the data included in the pdf document and explains that certain owners 
who qualify for public records exemptions under F.S. 119.071 & 493.6122 will not be available.  
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